RULES AND REGULATIONS GOVERNING THE EDUCATIONAL
ASSISTANCE PROGRAM

I. PURPOSE: The Scholarship Advisory Board hereby establishes an Educational Assistance
program (EAP) for the purpose of assisting applicants who desire to pursue post-secondary
study, first at the Northern Marianas College (NMC), and then from within or outside of the
Commonwealth of the Northern Mariana Islands (CNMI) through use of various locally
funded grants and scholarships.

II. DEFINITION

a. “Permanent Resident™ A United States citizen domiciled in the Commonwealth for two
(2) consecutive years prior to enrollment in a college or university.

b. EDUCATIONAL ASSISTANCE GRANTS: Financial assistance awarded for the
purpose of post-secondary studies.

c. MERIT INCENTIVE AWARD: An additional grant awarded to qualifying full-time and
continuing undergraduate students on the basis on attainment starting with a 3.00
cumulative grade point average from a college or university (Such awards are contingent
upon the availability of funds).

d. DEVELOPMENTAL COURSES: Courses that are below college level courses
(Recipients who are taking developmental courses towards fulfillment of a full-time
status are not eligible for merit incentive awards).

e. FULL-TIME STATUS: Full-time status for undergraduate enrollment is a
semester/quarter term earning 12 or more credits, for graduates, enrollment in a
semester/quarter term earning 9 or more credits or determined by the institution’s
definition of semester/term. Courses that are repeated, as defined on section II(i), are not
counted towards fulfillment of a full-time status. Section II(i) may be waived for
applicants who are Certified Disabled, according to Section I(j).

f. PART-TIME STATUS:  Part-time status for undergraduate enrollment is a
semester/quarter eaming 1-11 credits. Courses that are repeated, as defined on section
II(i), are not counted towards fulfillment of a part-time status. Commencing with Fall
2003, funding for part-time applicants will be determined upon availability of funds.

g. CORRESPONDENCE SCHOOL: An educational institution offering courses
(instructions, lessons, exercises, grades) through the mail.

h. ONLINE COURSES: Courses available electronically or through telecommunication
systems.

i. REPEAT COURSE: Course that a student repeats due to failing grades or retaking to
earn a higher grade which was originally paid by the CNMI Scholarship Program.

j- CERTIFIED DISABILITY: A person who is certified disabled by a licensed physician.
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k. SATISFACTORY ACADEMIC PROGRESS (SAP): Coursework progress measured
qualitatively (cumulative grade point average) and quantitatively (credits completed).

1. LEVEL OF EDUCATION:
i.  Certificate/Diploma: An undergraduate program less than two years.

ii.  Associate Degree: An undergraduate degree program less than a
baccalaureate level.

iii.  Baccalaureate Degree: A four (4) or more year undergraduate degree
program.

iv.  Masters Degree: A degree program beyond a baccalaureate level.

v.  Professional Degree: Juris Doctorate or Medical Doctor who will directly
provide health care.

III. SCHOLARSHIP ADVISORY BOARD: The Scholarship Advisory Board (SAB) is created
under Executive Order 94-3 Sec. 211. The Govemor appoints members. The Board

members serve on a voluntary basis without compensation. The duties and responsibilities of
the Board are:

a. To review and submit to the Governor recommendations pertaining to scholarship and
incentive awards.

b. To review appeals and submit decisions on appeals of Scholarship Administrator’s
decision by students to the Scholarship Office.

c. To advise and provide guidance to the Scholarship Administrator on matters concerning
Rules and Regulations, student financial assistance, and budgetary matters.

IV. FUNDING:

a. Educational Assistance Program funding is derived from the scholarship funds
appropriated by the legislature on a fiscal year basis. The level of funding is contingent
on the balance of funds available after all statutory scholarship programs have been paid.
Circumstances vary from year to year, so an EAP award for one year is no assurance of
the same assistance in subsequent years. Thus, there may be variation in the amount of
assistance offered to a student from one year to the next year because of changes in the
availability of funds appropriated by the legislature or the number or amount of statutory
scholarship awards.

b. Should the Scholarship Advisory Board establish a written policy by which it determines
a student’s scholarship amount based on a student’s financial need, there is no guarantee
that individual students, other than those receiving the Merit Incentive Award, will
receive the same amount of financial assistance or any financial assistance. If the
Scholarship Advisory Board partners with another entity, it may also delegate
determination of scholarship amount to that entity. The Office shall not be liable if a
disruption or change in funding or disbursement of funds disrupts the awards.

COMMONWEALTH REGISTER VOLUME 34 NUMBERO02  FEBRUARY 29,2012 PAGE 032322



c. SAB shall use its-best efforts to ensure that all Merit Incentive Awards granted during the
same semester are similarly funded. In the absence of written policies, SAB shall also
attempt to award similarly sized EAP scholarships to all recipients receiving the award in
the same semester; however, recipients eligible under NMC’s Early Admissions Program
shall only be eligible for up to 50% of the EAP award amount.

d. EAP and Merit Incentive awards will not be granted to fund religious studies leading to
ministry correspondence school or advance non-health care degree programs. On-line
programs will be determined on a cases-by-case basis. However, on-line programs must
be taken within the CNML

V. REQUIREMENT OF ATTENDANCE AT NMC
a. All new applicants beginning Fall 2012 will only receive financial assistance if they are
either enrolled at NMC or, if they are enrolled at another accredited institution, have
already obtained an associate’s degree.

b. Any applicant may request a waiver from this requirement, which the Board may grant
on a case-by-case basis upon a showing of good cause.

VL. ELIGIBILITY REQUIRMENTS FOR EAP:

a. NEW APPLICANTS — UNDERGRADUATE STUDENTS: To qualify for funding
under the EAP, an applicant must:

i.  Submit a completed and signed Application Form; and,

ii.  Ensure that the most recent sealed official transcript is mailed or hand-
delivered to the Scholarship Office. (A transcript faxed directly from the
Institutions Records may be. accepted as an unofficial transcript until such
time the original is received, as required); and,

iii.  Provide a letter of acceptance from NMC or a transcript or proof of degree
from NMC demonstrating the requirements from Section V have been met.
Students who wish to attend an institution other than NMC who have met the
conditions in Section V must provide a letter of acceptance from a
recognized U.S. accredited college, university or institution as proof of
admission for new students. Non-US Accredited college, university or
institution must be approved by the SAB; and,

iv.  Be a permanent resident of the Commonwealth with documentation of such,
(an original passport or original birth certificate and CNMI Annual tax
return, drivers license, CNMI affidavit card or other documents as
appropriate); and,

v.  Have graduated from high school, Advance Development Institute, General
Education Development (GED) or higher; or be admitted into the Northern
Marianas College Early Admissions Program no earlier than high school
junior year (To be eligible for funding for the Early Admissions Program, the
student shall have a minimum 3.0 high school cumulative grade point
average (CGPA) and place into English 101); and
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vi.  Submit a Free Application for Federal Student Aid (FAFSA) Student Aid
Report (SAR). '

NOTE: A FIRST-TIME RECIPIENT OF EAP WILL BE CONSIDERED FOR FINANCIAL ASSISTANCE EVEN IF
HIS OR HER GPA IS BELOW THE SAP REQUIREMENT. HOWEVER, IN ORDER TO CONTINUE IN THE EAP
PROGRAM, THE RECIPIENT MUST ACHIEVE THE CUMULATIVE GPA REQUIREMENTS, AS DEFINED IN
SECTION IX(b), AT THE END OF THE TERM AWARDED.

b. NEW APPLICANTS - GRADUATE STUDENTS: To qualify for funding under EAP,
an applicant must:

i.  Meet all of the requirements listed in Section VI, excluding the requirements
of attendance at NMC and the requirements of Section V.

¢. CONTINUING STUDENTS: to continue eligibility for funding students must:
i.  Submit a completed and signed Renewal Application Form; and

ii.  Ensure that the most recent sealed official transcript is mailed or hand-
delivered to the Scholarship Office. (A transcript faxed directly from the
Institutions Records may be accepted as an unofficial transcript until such
time the original is received, as required); and,

iii.  Provide a letter of acceptance from an eligible institution as proof of
admissions for transferring students or those pursing a higher degree (and, if
the student first applied for EAP in Fall 2012 or later, a transcript or proof of
degree demonstrating that the conditions of Section V have been met); and,

iv.  Maintain SAP in a course of study according to the standards established by
the Scholarship Office.

d. FORMER EAP RECIPIENT: A student who did not receive Financial Assistance from
the Scholarship Office for a period of one year as a result of ineligibility and/or break in
attendance is considered a returnee and must provide the following:

i.  Submit a completed and signed Renewal Application Form; and

ii.  Ensure that the most recent sealed official transcript is mailed or hand-
delivered to the Scholarship Office (A transcript faxed directly from the
Institutions Records department may be accepted as an unofficial transcript
until such time the original is received, as required); and,

iii.  Provide a letter of re-acceptance from an eligible institution for those who
have taken a break in enrollment, or a letter of acceptance into the institution
for transferring students; and

iv.  Maintain SAP in a course of study according to the standards established by
the Scholarship Office.

v.  If the student first applied for EAP in Fall 2012 or later, the requirements of
Section V apply.
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VII. ELIGIBILITY REQUIREMENTS FOR MERIT INCENTIVE AWARD: The merit
incentive award is given in addition to the EAP grant. To be considered for a merit incentive
award, a recipient of the EAP grant must satisfy the following requirements:

a. Must be a full-time and continuing undergraduate student.

b. On a 4.0 scale, a student must maintain a cumulative grade point average of 3.00 to 3.49
to receive a merit incentive award up to $1,000.00 per academic year.

¢. On a 4.0 scale, a student must maintain a cumulative grade point average of 3.50 or
higher to receive a merit incentive award up to $2,000.00 per academic year.

NOTE: MERIT INCENTIVE AWARDS ARE CONTINGENT UPON AVAILABILITY OF FUNDS. LESSER
AMOUNTS MAY BE GRANTED. ALL INDIVIDUALS RECEIVING THE MERIT INCENTIVE AWARD WILL
RECEIVE THE SAME AMOUNT. STUDENTS TAKING DEVELOPMENTAL COURSES IN FULFILLMENT OF A
FULL-TIME STATUS-ARE NOT ELIGIBLE FOR A MERIT INCENTIVE AWARD.

VIIL. ELIGIBILITY REQUIREMENTS FOR PART-TIME STUDENTS: Undergraduate
students must meet the following criteria:

a. EAP requirements for New Applicants, Continuing Students, or Returning Students; and,

b. Be employed full-time in the Private or Public Sector within the CNMI throughout
his/her educational pursuit. This may be waived for applicants with a Certified
Disability. Employment Verification Form must be completed and submitted each
enrollment period; and,

c. Be accepted and enrolled for one (1) to eleven (11) credits in an accredited college or
institution. Proof of enrollment must be provided.

d. Awards for part-time recipients will be prorated.

Note: PART-TIME EAP, GRADUATE PROGRAM AND MERIT INCENTIVE AWARDS ARE CONTINGENT
UPON AVAILABILITY OF FUNDS. ELIGIBILITY AWARDS WILL BE DETERMINED AFTER SEPTEMBER 15™
FOR FALL TERM; FEBRUARY 15™ FOR WINTER AND SPRING TERM.

IX. APPLICATION DEADLINE: It is the student’s responsibility to obtain and complete forms
by the established deadline in order to be considered for EAP. Complete and signed
applications must be received or post-marked by: July 1* for Fall Term; December 15 for
Winter/Spring Term. Denial of EAP awards based on the receipt of a late application is not
subject to appeal.

NOTE: IF THE DEADLINE FALLS ON A WEEKEND OR A HOLIDAY, THE DEADLINE WILL BE THE NEXT
WORKING DAY.

X. SATISFACTORY ACADEMIC PROGRESS (SAP): A student is qualified to receive EAP
only if both quantitative and qualitative SAP is being maintained. SAP for EAP is defined as:

a. Quantitative measure is completing the following number of non-repeat credits:
i. EAP Undergraduate Full-time: Twelve (12) credits
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ii, EAP Undergraduate Part-time: Credits awarded

iii. Graduate & Professional Full-time: Nine (9) credits or as defined
by the institution.

b.  Qualitative measure is maintaining the following grade point average (GPA):

i EAP Undergraduate: . 2.75 Cumulative GPA
ii. Merit Incentive Awards: As defined in section
VIi(a,b&c)
iii. Graduate & Professional: As required by the institution
: to remain enrolled.

NOTE: FIRST-TIME RECIPIENT OF EAP WILL BE CONSIDERED FOR FINANCIAL ASSISTANCE EVEN IF
HIS/HER GPA IS BELOW THE SAP REQUIREMENT. HOWEVER IN ORDER TO CONTINUE IN THE EAP
PROGRAM THE RECIPIENT MUST ACHIEVE THE CUMULATIVE GPA REQUIREMENT, AS DEFINED IN
SECTION IX (b), AT THE END OF THE TERM AWARDED.

XI. STUDENTS WHO EITHER DROP OR WITHDRAW FROM CLASSES

a. An EAP recipient who either drops or withdraws from classes and fails to complete the
minimum required number of credits will be suspended from the program and
disqualified from further participation until he or she fulfills the requirement of the award
given, A student on suspension may be reinstated upon completion of hours lacking from
the last term awarded.

b. An EAP recipient who falls below the required SAP will be suspended from the program
and disqualified from further participation until he or she meets the required cumulative
GPA.

¢. Letter Grades for Incomplete Courses must be submitted to the-Scholarship Office prior
to the first day of the following instructional term. Awards will not be released until the
letter grade is submitted to the Scholarship Office.

d. A recipient who received an award and is not enrolled will be required to return the funds
immediately. Failure to repay/return the funds will result in immediate referral to a
Collection Agency.

e. EAP will not fund any courses taken during the summer term.
XII. REPAYMENT

a. All recipients are required to return to the CNMI no later than three (3) months after
completion of their degree program. The recipient further agrees to perform Commonweaith
Work for a period equal to the period for which the recipient received scholarship assistance from
the SAB. For each such six (6) month period of Commonwealth Work, SAB will consider the
Recipient to have repaid the equivalent value of the scholarship assistance the recipient accepted
for one academic term.
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b. A recipient who failsllto complete his or her educational degree program will be required to
repay the amount of scholarship awarded. The amount may either be repaid in full or in
installments, as determined by the CNMI Scholarship Office.

c. Legal proceedings will be taken to recover the total amount of scholarships awarded. The
recipient shall also pay all legal expenses and fees incurred by the government in the effort to
recover scholarship awards.

d. No penalty shall be imposed on a recipient who obtain their baccalaureate degree and decides
to enter a post-graduate Degree Program. The repayment or cancellation of such scholarship will
be deferred until the student obtains of their post-graduate degree whether or not the student is
receiving scholarship funds. However, should the student cease his/her post-graduate program,
he/she must return to the CNMI within three (3) months to commence work. Failure to retum
will result in the student being required to repay all scholarship awards previously received.

XIII. DURATION OF AWARD: All programs that the Scholarship Office administers will be
considered in determining the duration of the award. No EAP will be awarded once a
recipient has completed a “Level of Education,” as defined in Section H (k)(1). EAP
grants will then only be awarded for the next level of education.

a. UNDERGRADUATE DEGREES
i.  Two and a half (2 }4) academic years for full-time undergraduate program
leading toward an associate’s degree.

ii. Four (4) academic years for part-time undergraduate programs leading
toward an associate’s degree.

ili.  Four and a half (4 }4) academic years for full-time undergraduate programs
leading toward a bachelor’s degree. A maximum of five (5) years is allowed
for completion of specialized majors, as required by the Institution.

iv.  Eight (8) academic years for part-time undergraduate programs leading
toward a bachelor’s degree. A maximum of ten (10) years is allowed for
completion of specialized majors, as required by the Institution.

v.  EAP Assistance provided for Certificate and Associate’s Degree will be
included when determining the duration of award for a Bachelor’s degree
program.

NOTE: FULL-TIME FIRST YEAR STUDENTS ENROLLED IN DEVELOPMENTAL COURSES, AS REQUIRED BY
THE INSTITUTION, MAY BE ELIGIBLE FOR FINANCIAL ASSISTANCE FOR A TOTAL OF 12 PAID CREDITS.
HOWEVER, THIS DOES NOT EXEMPT THE RECIPIENT IN COMPLETING THE PROGRAM WITHIN THE
ESTABLISHED DURATION PERIOD. DURATION OF AWARDS WILL NOT APPLY TO STUDENTS WITH
CERTIFIED DISABILITIES.

b. GRADUATE DEGREES
i.  Two (2) academic years for graduate level students, leading to a master’s
degree or Registry and Licensure.

ii.  Four (4) academic years for a Juris Doctor Degree.
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iii. Six and a half (6 %) academic years for an advanced degree directly
providing health care (not administrative), e.g. MD, DDS, DO which
generally require additional years of study, as specified in the catalog
enforced at the time the student is enrolled.

NOTE: COMMENCING WITH ACADEMIC YEAR 2003-04, FINANCIAL ASSISTANCE FOR ALL LEVELS OF
GRADUATE PROGRAMS WILL ONLY BE MADE UPON AVAILABILITY OF FUNDS.

c. EXTENDING DURATION OF AWARD: Upon the written request of an EAP
scholarship recipient who demonstrates that he or she cannot complete his or her degree
during the above-stated period due to restraints put in place by the academic institution,
the SAB may, upon a majority vote, choose to extend assistance for that student for a
period to be determined by the Board. In determining whether to extend assistance, the
Board should consider what steps the student could have taken to prevent the restraint.

XIV. MEMORANDUM OF AGREEMENT: When accepting an award, the recipient will receive
and sign the Memorandum of Agreement outlining the applicable Terms and Conditions
established by law, rules and regulations promulgated by the Scholarship Program, and as
follows:

a. In recognition of the scarcity of trained manpower in the Commonwealth, each
recipient of grants and/or incentives is required to return to the CNMI within three (3)
months after completion of his/her degree plan or non-enrollment from school and work
in the CNMI Public or Private Sector for a period of one year for each year of financial
assistance received, unless otherwise specified by law.

b. A recipient who, after a good-faith effort, is unsuccessful in finding employment in the
Commonwealth within the three (3) months after completion of his/her degree plan or
non-enrollment from school may request, in writing, an extension of time to secure
employment in the Commonwealth. Documentation justifying non-employment must
accompany the request for a deferment.

c.  Recipients who do not comply with the Memorandum of Agreement (MOA) shall
repay the total amount of funds awarded The amount may be paid in full or in
instaliments. The Scholarship Program Administrator will arrange a payment schedule
after reviewing the recipient’s Financial Statement.

d.  Legal proceedings will be taken to recover the total amount of EAP and/or incentive
awarded should a recipient fail to return to the CNMI within three (3) months or request
an extension pursuant to Section XXII (b) after receipt of his’her degree or the
conclusion of his/her educational pursuit. The recipient shall pay all fees and interest
charged by the collection agency, including legal expenses incurred by the government in
an effort to recover EAP and/or merit incentive awards.

e.  No penalty shall be imposed on a recipient who decides to return to the CNMI and find
employment in the CNMI before the completion of study; the appropriate cancellation
rates shall be applied. However, should the recipient return to school, the cancellation
shall cease immediately and the amount owing shall be added toward the new EAP,

XV. FRAUDULENT INFORMATION: All documents received by the Scholarship Office are
subject to verification. The applicant is personally responsible for the integrity of these
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documents. Recipients and/or their authorized representative who submit documents that
are false or tampered with in any way will result in the recipients’ immediate and
permanent removal from any of the programs administered by the Scholarship Office.
Documents include, but are not limited to, application, supporting documents, grade
reports, transcripts, letters of reference or letters of recommendation, etc.

XVI. APPEALS

a. A recipient who is denied EAP has the right to appeal a decision of the Scholarship
Office.

b. Appeals must be in writing, addressed to the Chairperson of the Scholarship Advisory
Board.

c. Appeals must be postmarked or hand-delivered no later than twenty-one (21) calendar
days after notification of the decision by the Scholarship Administrator. Notification of
denial if mailed shall be given via certified mail, return receipt requested.

d. Appeals to the Scholarship Advisory Board shall be heard and decided pursuant to
applicable CNMI law, including, but not limited to, the CNMI Administrative Procedure
Act, 1 CMC § 9101 et. seq.

e. All decisions by the Scholarship Advisory Board on appeals are final regarding the
administrative review process.

f. Denials based on late submission of an application or due to a repeated course are not
subject to the appeal process.

XVIl. EFFECTIVE DATE

These rules and regulations shall take effect upon adoption by the SAB and publication in the
Commonwealth Register.
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